AREA IX: LABORATORIES

STRENGTHS

1.

There is a provision on program laboratory requirements in accordance with the
guidelines/policies embodied in the latest issuance of CHED memorandum on minimum
laboratory requirements for the program under survey.

Educational technology laboratory is available with smart TV for audigal presentation to
enhance instruction.

Laboratories were maintained by qualify and competent laboratory technicians.

Laboratory equipment were regularly calibrated by authorizeenay.

AREAS NEEDING IMPROVING
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Proper labeling and coding of laboratory equipment is needed for inventory purposes.
Not all were equipped with first aid kit and fire extinguishers.

Safety awareness and precautionary chart posted in laboratory rooms ahddbgy.
Some application/system software and programming languages are unlicensed.
Laboratory Guidelines/Manual are limited to some laboratory course only.

Utilization of laboratory equipment and supplies were not documented.

Safety measures in handlintgetrical devices are not available in the laboratory.

RECOMMENDATIONS

1.

The institutions may enforce the policy on regular inventory and tagging of equipment to
ensure its service file.

Include medicines in the first aid kit and installation of appropriatfighting fixtures in all
laboratories.

Safety and precautionary posters and charts must be posted in all laboratory rooms for
SOSNE2YSQa ¢ NBySaao

Licensed application/system software and programming languages may be purchased for
academic use.

Encaurage faculty to collaborate and produce laboratory guide/manual to support laboratory
instructions.

Record evidence of utilization of the laboratory equipment and consumption of supplies in
each laboratory.

Protection from electrical shock shall be avhiéaand proper grounding should be in place.
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Action TakenThe equipment was periodically accolrased on policand tag were used to monitor

their service lifespan as shown on the figure below.

Narciso Street, Surigao City socorac

<
( Republic of the Philippines “
& ) SURIGAO STATE COLLEGE OF TECHNOLoGY | { () B

October 25, 2021

GREGORIO Z. GAMBOA, IR., Ed.D
SUC President 111

Surigao State College of Technology
Surigao City

THRU: ROWENA A. PLANDO, Ph.D
Vice President for Administration

This College
Sie/Ma'am:
ege tog OA Team Leader vl be having 3
Yearly Physical v perty Plant & Count of all | res of
the SSCT as pe the Y
« SSCTDel Carmen Campus.. November 16-19, 2021
+ SSCT Malimono Campus. 2021
+ SSCT Mainit Campus.. 2021
«  SCT Claver Extension.
. CityC 10,1317,20-22,2021
Inventory Committee:
.Supply Officer (Team Leader)

. ELSA C. PELICANO ...

1. “
2. ENG'R. PERFECTO R. RUAYA.
3. EVELYN MADRID .
4. FAMELA SULAPAS.
5. ARVIN E. MAG-USARA...
6. GLOMAR G. RACINES.

RECOMMENDING APPROVAL:

ROWENA A-PYANDO, Ph.D
Vice President for Administration

7ol Hos.: (089) 826-0135; WAL sudsdue
(088) 231-7798

7 sports
+ Arts & Science Dean Office

December 13, 2021 - Education Division
+ College of Teacher Education Dean Office

December 14, 2021 - IRGO
+ Water Refilling
*  Mini-6roceries
+ Gorments
+ ID Production
« Bakery
+ Canteen
+ Catering
December 15-17 & 20-22, 2021 - Administration Division
« COA Office
« Supply Office
« Coshiers Office
« Budget Office
«  Accounting Office
+ College Board Secretary Office
« Board Room
« President Office
« BAC Office
+ VP Admin Office
+ VP ACAD Office
« VP Research Office
+ Registrar Office
« HRMO Office
« RDEX Office
« Extension Office
« Graduate & Studies Office
« Planning Office
+ Receiving Office
« Placement Coordinator Office
. SPSO Office
« Guidance Office
« Clinic
+ GAD Office
+ SFAU Office
« 556 Office
« Hub Office
« NST/ROTC Office

1

Prepared by:

Surigao City

- jee,
4
// @ SURIGAO STATE COLLEGE OF TECHNOLOGY
b 24

SCHEDULE OF PH';YSICAL INVENTORY ON PROPERTY PLANT & EQUIPMENT AND
HYSICAL COUNT OF ALL INVENTORIES 2021

November 16-19, 2021
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Tagging Procedure in the Equipment
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Tagging on Respective Equipment



2. Include medicines in the first aid kit and installation of approprifitefighting fixtures in all
laboratories.

Action Taken:The electrical and electronics laboratory rooms are well equipped of first aid kit and
firefighting fixture as shown in thgictures.
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Firefigthing Fixtures 1

Firefigthing Fixtures 2



3. {FFSdhe
awareness.

Action Taken The electrical and electronics laboratory rooms are well equipped of safety and
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precautionaryposters and charts for the users of the electrical and electronics laboratory
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COLLEGE OF ENGINEERING & INFORMATION TECHNOLOGY

LABORATORY RULES AND REGULATION
SAFETY PRECAUTIONS
(ELECTRICAL LABORATORY)

1. Turn off the power to equipment before inspecting it. Turn off circuit
breakers or unplug the equipment. To turn off a safety switch, use your
left hand (wear insulating gloves made of leather or heavy cotton or
rubber), turn your face away from the box, and pull the handle down.
Circuits may discharge violently when being turned on or off and the
cover to the junction box may be blown open.

2. Use only tools and equipment with non-conducting handles when
working with electrical devices.

3. All current transmitting parts of any electrical devices must be enclosed.

4. When checking an operating circuit, keep one hand either in a pocket or
behind your back to avoid making a closed circuit through the body.

5. Maintain a work space clear of extraneous material such as books,
papers, and clothes.

6. Never change wiring with circuit plugged into power source.

7. Never plug leads into power source unless they are connected to an
established circuit.

8. Avoid contacting circuits with wet hands or wet materials.

9. Check circuits for proper grounding with respect to the power source.

10. Do not insert another fuse of larger capacity if an instrument keeps
blowing fuses - this is a symptom requiring expert repairs. If a fuse
blows, find the cause of the problem before putting in another one.

11. Extension cords must be connected to a power strip equipped with a
fuse.

12. Do not yse or store highly flammable solvents near electrical
equipment.

13. Multi-strip outlets (cube taps) should not be used in place of
permanently installed receptacles. If additional outlets are required have
them installed by an electrician.

14. Keep access to electrical panels and disconnect switches clear and
unobstructed.

15. Do not play or make jokes with each other when performing an
experiment. Horseplay or jokes take your mind away from what you are
doing and mistakes can be costly.

Prepared by: y -Noted by:
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Safety and Precuations Posters 1
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Safety and Precuations Posters 2
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