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Article 1

TITLE AND DECLARATION OF PRINCIPLES AND POLICIES

Section 1. TITLE

This manual shall be known as RESEARCH DEVELOPMENT AND EXTENSION
MANUAL OF THE SURIGAO STATE COLLEGE OF TECHNOLOGY.

Section 2. APPLICABILITY

This manual applies to the campuses of the Surigao State College of Technology, including
those that may be adopted/integrated later.

Article 2
PHILOSOPHY, VISION, MISSION, GOALS AND OBJECTIVES
Section 1. Philosophy :

The Surigao State College of Technology is a community of life-long learners who believe
in the worth and total development of every individual. It adheres to the pursuit of excellence and
to the democratic tenets of freedom, human dignity, wholesome work ethics, equality and equity of
opportunity and sustainable progress.

Section 2. Vision:

An excellence-driven institution of higher leaming committed to produce holistic and
globally-competitive individuals.

Section 3. Mission:

To provide a relevant, high quality and sustainable instruction, research, preduction and
extension programs and services within  a culture of credible and responsive institutional
governance
Goals:

Research

SSCT integrates research programs in collaboration with other institutions primarily for the
development of Caraga Region and consequently for the rest of Mindanao and the whole
Philippines.

Extension

e Livelihood/Skills Training — The institution shall cooperate with individuals or teams,
organizations as extensionists who possess capacity to transfer livelihood skills through
actual training anchored through sound and/or scientific relevant surveys and other
researches that promote sustainable livelihood and development.



Section 28. Incentives, Recognition and Awards

28.1 Teaching Load

The different programs under the RDE may have distinct and separate
designation positions composed of faculty and non-academic staff. Facuity/Staff from
other colleges and offices in the college are also encouraged to get involved in RDE
activities.

However, every faculty must have a mother unit where he/she can be
identified. His/her involvement in research or extension functions must be approved by
the head of the mother unit to gain legitimate teaching load (TL). Appropriate
designation shall be issued to each faculty indicating the TL.

Table 1. Teaching Load (TL) and Deloading (DL) of Various Positions Under the RDE

Program
Position/Designation Teaching Load Deloading
Director/Officer In-Charge for RDE 6 units 15 units
College Researchers/Extensionists 9 units 12 units
Program Leader 15 units 6 units
Project Leader *17 units 4 units
Study Leader *18 units 3 units

Note:*_ The given teaching load (TL) takes effect only the semester immediately following
the approval of the proponent’'s RDE proposal.

Section 29. Incentives Schemes
29.1 Honoraria.

Honorarium is a form of remuneration for services rendered beyond the
minimum regular workload of an individual whose broad and superior knowledge,
expertise or professional standing in a specific field contributes significantly to scientific
and technological research and development (PD 1502 and Accounting and Auditing
Manual for Research Operations (AAMRO Book 1). It is an honorary payment or reward
given as compensation for services rendered by officials/employees on an assignment
to special project (OCPC CPG No. 80-4, Aug.4, 1980, implementing LOI No., dated
June 30, 1977). For this purpose special project is an inter-agency or inter-committee
activity, or an undertaking by an individual or a composite group of officials/femployees
from various agencies which are not among the regular primary functions of the agency
concemned.
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29. 1.1 Coverage.

Honorarium is paid to a govemment official or employee or to a
private individual who is involved in the conceptualization of studies, projects
or programs and in the implementation and coordination of RDE  activities,
rendition of advisory, administrative and/or management functions in the
conduct of RDE activities.

Officials and employees assigned to special activities (task forces,
study groups, teams, technical review panel, committees and consultancy
group) which are beyond their normal regular workload shall be entitled to
honorarium or incentive pay, provided that such funds have been allocated
in the budget or made available through grants/donations, or income from
outside sources.

29.1.2 Rates.

Honorarium/incentive pay must be provided in approved line item
budget except special assignments. In cases where specific provisions of
rates of honorarium are stipulated in the MOA/MOU for project with external
funding, the terms of the contract shall be followed. Payments of
honorarium/incentive for project staff and other personnel concemed shall
be made only after the targeted milestones are attained or after six months
of project completion for activities of projects whose duration is less than six
months. Payment for committee work maybe based on actual performance
of work.

Under the College, the rates are as follows:

Program Leader Php 3,500.00-5,000.00/project

Project Leader Php 3,000.00-/project
Study Leader Php 2,000.00/project

Table 2. Honorarnium Rates per Project

RDE PROGRAM/PROJECT RATES HONORARIA RATES
Rate/project

RDE Program Leader

1-2 projects 3,500.00

3-4 projects 4,000.00

5 or more projects 5,000.00
Project Leader

1 or more projects 3,000.00
Project Staff

Level 3 (Study/Team Leader) 2,000.00

Level 2 (Team Member ) 1,000.00

Level 1 (Adm. Support Staff) 750.00

Honoraria for externally funded researches shall be subject to approved prevailing rates.
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29. 1.3 Limitations/Exemptions.

No honorarium shall be paid regardiess of the source of fund without
prior approval by the head of the agency. Such authority to receive
honorarium shall be expressly stated in a special order signed by the head
of agency.

individual facully member may be entiled to receive
honorarium/incentive pay in more than one project/study/activity within the
program or project subject to submission of progress reports and terminal
reports. In case where funds are not available, service credits shall be
granted instead of honorarium (Article 5, section 19.5).

29.2 Incentives for Authors who Published Scientific, Scholarly Works
and Books

31.2.1. The granting of fair incentive can be provided to encourage the
publication of research, scientific, scholarly works and books by faculty and
staff members aside from the seif-fulfilment the author gets for the
publication of his work.

31.2.2. Guidelines for this incentive scheme can be worked out by an Ad
Hoc Committee constituted by the College President. The said guidelines
should be presented to the College Administrative Council prior to
presentation to the Board of Trustees for approval.

Section 30. Support for Student’s Research Capabilities
The RDE Office, in response to call and its relentless efforts to fully serve its
beneficiaries through various projects and approaches and attain greater research impact,
envisions to initially provide the SSCT student with the following programs and activities:
30.1 Trainings/Seminars for Students
Students shall be provided with relevant trainings and seminars to enhance
capability to do RDE from conceptualization to implementation and presentation
of outputs.
30.2 IEC Materials Access and Library Services
The SUC can establish scientific literary services apart from regular library
services where specialized commodity collection data and popular Information
Education Communication materials can be accessed by interested users.
30.3 Off-campus Field Practice on Development Projects
Apprenticeship/Field Practice can be done by graduate/ undergraduate students

in the barangays covered by the College RDE under the supervision of a faculty
from the Office/College (where the student come from) or the cooperating

agency.
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30.4 Students Assistantship
Students can be hired to work in RDE projects as student assistants for them to
get exposure to the RDE projects while eaming some amount of money to
augment their allowances.

Section 31. Graduate Thesis Support

Faculty enrolled in the graduate program can avail financial support subject to availability of
funds:

31.1 Criteria for Application. Faculty with an approved thesis/dissertation outline can
apply for support.

31.2 Guidelines for Support

a. The thesis/dissertation should be in line with existing research
thrusts/priorities of RDE

b. In case the thesis/dissertation is not in line with the research
thrusts of RDE, the following criteria will be considered:

b.1 Importance to national development considering its
social, economic, and environmental impact;

b.2 Originality (done by the students themselves); and
b.3  Urgency in terms of the college’s needs.

b.3.1 The college area coordinator with the department chair
person select the entries for their corresponding colleges.

b.3.2 The thesis proposals are then submitted to the RDE office on
or before the following schedule:

August — thesis to be conducted during the
second semester

February —thesis/dissertation to be conducted
during the first semester.

b.3.3 Submitted proposals are referred to the College RDE
Council with the area coordinators for final review
and shall approve thesis/dissertation to be funded

b.3.4 Only two students per semester (one masters and one
doctoral) who are on the stage of conducting their
thesis/dissertation could avail of the financial support.

b.3.5 Each student is entitled to a thesis/dissertation
support in the amount of P10,000.00 for masters and
P20,000.00 for doctoral.
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b.3.6 upon approval, a written memorandum of agreement
is signed by the student and the directors for RDE

b.3.7 After the completion of the RDE, students are
required to submit one (1) copy of the manuscript to
the RDE Office.

Section 32. Undergraduate RDE.

The College, as an institution of higher leaming, shall gear its programs and
activities toward students’ welfare and well-being. This requires synchronization and support from
the major programs of the college and RDE. The effort will strengthen students’ RDE capabilities
by providing thesis/journal support subject to availability of funds. Both the student and the college
shall enter into a Memorandum of Agreement for the student to protect his/her rights to enjoy the
incentives of conducting RDE.

Section 33. Graduate RDE.

The graduate program of the college shall be shifted from the usual course work to
RDE degrees or at least a combination thereof but heavier on research. Participation of graduate
students in nationallyfinternationally funded RDE projects done by the college shall be credited to
their thesis/dissertation requirement. Publication in a national/international research journal shall
be a requirement for graduation from a doctoral degree. Both the student and the college shall
enter into a Memorandum of Agreement for the student to protect his/her rights and enjoy the
incentives of conducting RDE.

Section 34. Internal Funding Support.

The College shall appropriate as much as twenty-five (25%) of the non-fiduciary
school fees collected from students annually to support RDE function, provided that a resolution is
executed and such fund shall not be used for personal services.

Section 35. Other Funding Support.

In the event that there is a limited and minimal funds sourced out from tuition fees,
the College shall undertake any appropriate and legal-raising activities to allocate financial support
for RDE.

Section 36. External Funding.

The College shall obtain RDE funds from external sources to support its activities

and attendance of faculty RDE in local, regional, or national/intermnational fora.
Section 37. The College RDE Incentive Mechanism

The College shall implement incentive mechanism to promote awareness and
encouragement among faculty members to conduct RDE activities for productivity and

acknowledgement of extraordinary performance and efficient delivery of output/services. Such
incentive mechanisms shall be comparative with the best in the country.
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